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SGR HR dot COM


Key Features:
· Start-up HR Solutions
· Payroll & Compensation Plans
· Labour Laws & Statutory Compliance
· Internal Audits
· Registrations /Renewal under Acts
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Profile
The firm’s primary profile being to principally ensuring Payroll processing and implementation of various Industrial Labour laws, provide compliance related solutions in establishments/industries undertaking “Legal Audit” on all Provisions of  Labour related statutory issues from Management / Labour Contractors  perspective, Employee Relations, Trade Union matters and Manpower Outsourcing Services to Clients located in Telangana, Andhra Pradesh and in other States. 
We have
· Direct presence in Hyderabad to provide on the ground help desk and support services
· A dedicated Payroll, Statutory and software development team based in Hyderabad for providing and instantaneous response to customer queries/ needs


Professional Service on Retainership
1) Payroll Process
Ensuring timely and accurate salary processing for its employees is a must for every business. Payroll outsourcing helps you to gain control over the payroll process and frees up considerable resources, equipment, time and bandwidth. Today, this is the preferred choice over setting up and managing an in-house payroll competence.
Activities
· Employees Masters including salary history
· Monthly salary finalisation including Full & Final Settlements
· Statutory and other deductions (PF, ESI, Professional tax, TDS, Advances etc.)
· Payslip generation and issuing to employees in online
· Bank letters for payment release
· PF, ESI, PT and TDS deduction statements and Returns
2) HR Administration
· Preparation of Offer / Appointment Letter
· Joining Formalities
· Employee Master database
· Personal Files
· Attendance administration
· Reimbursement of payments
· Increments / Salary Revisions / Salary Structures
· Full & Final Settlements
· MIS Reports
· Interaction with statutory bodies
· HR Manual Preparation


3) 
Provident Fund, ESI, Professional Tax and Gratuity
· Monthly Online Returns
· Attending PF & ESI Inspections / 7-A Enquires / PT Assessment on behalf of employer
· Establishment’s Registrations under various Statutes
· Settlements / Transfers 
· Universal Account Number Allotment, Annexures-II updation
· Form 3A, Form 6A, Form 9 and other documentation
· Interaction with statutory bodies on behalf of employer

4) [bookmark: OLE_LINK1][bookmark: OLE_LINK2][bookmark: OLE_LINK3]Labour Laws & Statutory Compliance
· Coverage under statutory provisions
· Provident Fund Returns & Documentation
· ESI Returns & Documentation
· Professional Tax Returns & Documentation
· Employee Group Gratuity Trust
· Settlements process on PF & Gratuity benefits
· AP Shops & Establishment Registration
· Minimum Wages / Payment of Wages
· [bookmark: OLE_LINK4][bookmark: OLE_LINK5]Approvals of building plans from Director of Factories
Manpower Outsourcing

Every business entity understands the advantages of outsourcing. 

With ever increasing business demands companies want to stay focused on their core business activity and outsource support services to save time & energy. To remain competitive they want to reduce costs and enhance employee productivity. Manpower Outsourcing achieves these twin objectives.

FEW OF OUR CLIENTS
· Wissen Infotech Private Limited, Hyderabad
· Wissen Technology Private Limited, Bangalore
· Tapasya Educational Academy, Hyderabad
· Sanpure Systems Private Limited, Hyderabad
· Meenakshi Power Company Limited, Hyderabad
· ASIP Infra, Hyderabad 
· Wardha Power Company Limited, Hyderabad
· Rock Church Ministries and Education Foundation, Hyderabad
· Shiva Sai Medical Services, Hyderabad
· Verenya Healthcare Pvt. Ltd, Hyderabad
· Rural Yellow Times Private Limited, Hyderabad


About Team

M S V Chalapati Rao – Managing Partner
Mr. M S V Chalapati Rao is Law graduate having 35 years experience in personnel management, industrial relations, handling of statutory bodies, Trade Unions, Framing of HR policies. He worked for Tata Group, Bambino Group and KSK Energy Ventures Limited in key positions.

Satheesh Kumar K – Managing Partner
Mr. Satheesh kumar is a Law graduate from Yogi Vemana University, PG diploma in Human Resource Management (Personnel Management & Industrial Relations) from Andhra University, having 16 years experience in the area of HR policies framing, Payroll processing, Industrial Relations and Statutory Compliance. He worked for KSK Group companies (Power Generation) and Aarvee Associates Private Limited (Civil Engineering).

Padma M – Managing Partner
Mrs. Padma is a MBA post graduate with specialisation of Human Resource Management from Sikkim Manipal University, Rajasthan. She worked for Genpact India. She has good exposure in HR administration and liasoning with statutory bodies.

[bookmark: OLE_LINK6][bookmark: OLE_LINK7][bookmark: OLE_LINK8]B Lakshmi – Team Member
Mrs. B Lakshmi is a B Com graduate having 16 years experience in human resource management, payroll processing, and statutory compliance. She worked for Nagarjuna group companies and Aarvee Associates P Ltd.

P Jogesh Babu – Team Member
Mr. P Jobesh babu is a B Com graduate from Nagarjuna University having 13 years experience in human resource management, payroll processing, and statutory compliance. He is good in HR administration and liasoning.  He worked for Vijay Electricals Limited and Surfa Coats Bangalore Ltd.
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